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Original Thesis Submission Process
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Final Submission of Thesis Form. Step 1
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Final Submission of Thesis Form. Step 2
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Final Submission of Thesis Form. Step 3
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File upload option available 
for students to provide 
evidence of copyright 
permissions

Declaration that the thesis does 
or does not include material 
belonging to another party

Link to information 
about copyright and 

permission request form

Copyright
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EmbargoesStudent selected from list of 
embargo options 

Evidence of approval must be 
provided

Embargo expiry date entered 
here
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Supervisor must 
confirm support for 
an embargo

EmbargoesSupervisor view
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Data Management
Declaration that data storage is compliant with any relevant policies

Links to 
‘The 
Code’ 
and 
relevant 
policies
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Final Submission of Thesis Form. Step 4
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Via SWORD, the relevant details are then 
passed to the (EPrints) repository
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Thesis-specific metadata
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Key learnings from the exercise

• Have a business analyst and information 
security person on the project team

• A risk management plan is essential
• A fully digital workflow is much faster - but more 

prone to human error than the old paper-based 
processing

• Implement quality (error) checking
• Cost of project easily justified by time saved by 

faculties, examinations and the Library
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